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Instructions for authors “Berichte der Naturforschenden Gesellschaft der Oberlausitz” 
(peer-reviewed)

Published on behalf of the Natural History Society 
of Upper Lusatia (registered association), PF 300154, 
D-02806 Görlitz, by Dr Dietrich Hanspach, Dr Olaf 
Tietz and Dr Karin Voigtländer. 

Submission: Typescripts should be submitted by 
Email to redaktion@nfgol in MS Word for Windows 
(text and figures etc. always separate). Authors 
ought to say if they had published or offered their 
typescripts elsewhere.

Basic layout (A4): Times New Roman, 12 pt, mar-
gins approximately 3 cm, without right justification, 
hypenation, or similar text-formatting. All figures 
(graphics, photographs, maps) must be submitted 
in printable quality (max. 12.5 × 20 cm, at least 
300 dpi) as separate files (TIF, JPG, BMP). Tables 
should be submitted as separate files preferentially 
as Excel files. Please append captions for all figures 
and tables to the end of the manuscrpt text, consec-
utively numbered. Maximum manuscript size is 20 
printed pages (including figures and tables).

Manuskript outline: Title; author(s), each with 
complete forenames and surname; abstract (Ger-
man and English) and list of keywords (which do not 
appear in the title); main text, normally consisting of: 
1 Introduction, 2 Material and Methods, 3 Results, 
4 Discussion, optionally 5 conclusions as well as 
Acknowledgements, References, Author address(es).

Manuscript design: All text, including headings, for-
matted as normal text; special wishes for formatting 
should be indicated as comments. Only scientific ge-
nus, species and subspecies names in italics. At first 
mention (or in a species list) names should include 
the authority and year of publication according to 
the rules of nomenclature. In zoological articles, au-
thorities are written in normal font (no small caps), 
the year separated by a comma. Authorities do not 
have to be mentioned in botanical manuscipts if 
nomenclature agrees with a standard work cited in 
the text. Citations within the text should be written 
in small capitals followed by the year (no comma); 
for two authors, the names are to be connected with 
an ampersand (&); more than two authors are to be 
cited with the first author’s name followed by et al.; 
e.g. Müller et al. (2000). Names in other context 
than as references are to be written in normal text. 

The reference list must include all papers cited in 
the text (and only these). References are to be listed 
in alphabetical order of authors (in small capitals): 
surname, comma, initial(s) of forename(s), full stop, 
year of publication in brackets followed by a colon; 
full title followed by a full stop and spaced en-dash; 

journal title, if possible with full name; volume num-
ber in bold type (comma and issue number if nec-
essary), colon, first page number of the publication 
followed by a spaced en-dash and last page number 
of the publication. For books, the publisher and 
the place of publication are added, separated by a 
semicolon and number of pages after a colon. Please 
also compare with a recent volume of the journal. 
Examples:

Kurnik, I. (1987): Studien an Chordeumatiden 
(Diplopoda). – Zoologische Jahrbücher; Abteilung 
für Systematik, Ökologie und Geographie der Tiere 
114, 3: 269–288

Kurnik & K. Thaler (1985a): Die Vulven der Chor-
deumatiden. – Bidragen tot de Dierkunde 55, 1: 
116–124

Nowel, W., R. Bönisch, W. Schneider & H. Schulze 
(1999): Geologie des Lausitzer Braunkohlenrevi-
ers. – Lausitzer Braunkohle AG (Hrsg.); Senften-
berg: 101 pp.

Meyer, E. (1979): Life-cycles and Ecology of High 
Alpine Nematomorpha. – In: Camatini, M. (ed.), 
Myriapod Biology. Academic Press; London: 
295–306 

Internet sources, if authors are not known, are cited 
as URL with consecutive numbers, and listed in the 
reference list as a URL. Maps are usually also includ-
ed in the reference list. Literature references may be 
supplemented by an internet link at the end.

Manuscript editional handling: Submitted man-
uscripts are accepted only if referees have recom-
mended publication and if the editor has informed 
the corresponding author. Upon acceptance of a 
manuscript, the copyright rests with the society. Any 
further authorisation needed for publication should 
be obtained by the authors prior to submission of 
the manuscript.

Editing: Modifications and corrections to the accept-
ed manuscript will be arranged between the editors 
and the corresponding author within strict time 
limits and using Word’s correction mode. Following 
this, the (corresponding) author (who represents all 
authors) will receive the print layout as a PDF with 
the request to check and to return it directly with 
the remark “ready for printing”. Addenda or correc-
tions changing the page layout substantially are not 
allowed at this stage.

Reprints: The (corresponding) author will receive a 
pdf-version of the article and – on demand – 5 to 10 
free reprints.
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